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Review study documents in preparation for visit, ensuring documents are final and
audit-ready

Use the “Monitor Review Dashboard for Sites” which provides the review status of

study documents and a monitoring review history summary
Prepare for Monitoring Visit <

Grant monitor SiteVault access and optionally schedule study access start and end
dates

Inform monitor that their access has been scheduled

Log into SiteVault via Welcome Email. If you have an existing account or need to
register for a Veeva ID, you can do so here

Navigate to study eBinder or “Monitor Review Dashboard for Monitors” to see which
Conduct Monitoring Review'< documents are pending review and require monitor action

Conduct review and log any document issues and request any missing documents

Address feedback by completing tasks, up versioning documents, uploading new
Address Monitor Feedback documents, and or/confirming issues resolved

Conduct re-review of corrected documents and review any new documents

o Conduct Follow-up Review

Ensure there are no additional documents that are “Ready for Review” and that there
are no “Open Issues” for the study

Congratulations!
You have completed your monitoring visit in SiteVault!



https://sites.veevavault.help/gr/sitevault/eisf-ebinder/upload-final-wf/
https://sites.veevavault.help/gr/sitevault/monitoring/site-mon-dash/
https://sites.veevavault.help/gr/sitevault/sv-administration/mon-create/
https://id.veeva.com/login)
https://sites.veevavault.help/gr/sitevault/monitoring/mon-dash-reports/
https://sites.veevavault.help/gr/sitevault/monitoring/mon-review/
https://sites.veevavault.help/gr/sitevault/monitoring/mon-log-issue/
https://sites.veevavault.help/gr/sitevault/monitoring/site-issue-tasks/
https://sites.veevavault.help/gr/sitevault/library-and-documents/new-version/
https://sites.veevavault.help/gr/sitevault/library-and-documents/create/
https://sites.veevavault.help/gr/sitevault/library-and-documents/create/
https://sites.veevavault.help/gr/sitevault/monitoring/mon-find-docs/

